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BUSINESS REGISTRATION
FREQUENTLY ASKED QUESTIONS

Why did the City implement this program?

This program was established to provide a contact database for the Police Department
and the Sedona Fire Didrict, as well as for economic forecasting and plamning. This
information will be used to gan a better underdanding of economic development
opportunities by geathering information on the various types of busnesses in the City.
This program is informationd, not to monitor sdes or tax regigers, however, the program
IS mandatory.

What will the infor mation be used for?

This information will be used to verify the City's economic base and for public safety
issues. The Sedona Fire Didrict and Police Depatment will have access to the
information.

Will my competitor s have access to my information?

The data on your busness regidration is public information. However, in order for
anyone to get the information, they will have to fill out a public information request form
and declare whether or not the information will be used for acommercia purpose.

How do | know if | need to register my business?

You mus file a Busness Regidration application if any corporate activities or acts are
caried on with the object of gan, benefit, or advantage, ether direct or indirect,
excluding casud sdes.

Dol need toregister to hold a yard/gar age sale?
No, yardigarage sdes are consdered casud sdes, therefore, a business regidtration
certificate is not required.

What do | haveto doto get a Business Registration Certificate?

Regidration certificates are issued by the Sedona City Clerk’s Office to new businesses
that satisfy specific requirements tipulated in the Sedona City Code. Existing businesses
that operate within the lega scope of ther license will receive a new certificate upon the
timely remittance of the gppropriate renewa fees.

Can | operate a business from my home? (City residents only)

A busness can be operated from your home if it satisfies the specific requirements
dipulated in the home occupation standard. A Home Occupation means any uses of a
vocationa or professond naiure which are cusomarily conducted entirdy within a
dwdling or an accessory building; are clearly incidenta, secondary and in addition to the
use of the dructure for dweling purposes;, and are managed in such a way that does not
change the character of the dwelling or adversdly affect surrounding properties.
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How much doesit cost to register my business?
It will cost you $25.00 annualy to register your business. Non-profits are exempt from
thisfee.

When do | haveto renew my Certificate?

Business Regidration certificates are issued on a cdendar year basis, January 1 through
December 31. Renewd notices will be maled out when your regidration is about to
expire.

To cancd your certificate, you can check the Cancd box (under business information),
fill out your former business name and address and return to the City Clerk’s Office at
102 Roadrunner Drive, Sedona, AZ 86336. Or, you can cdl the City Clek’s Office a
928-204-7102 to cancel your Regidtration Certificate.

I’m selling my business, can | transfer theregistration to the new owner?

Business Regidration Certificates cannot be transferred from one owner to another. The
new owner mus fill out a new Regidraion application and submit it, dong with the
$25.00 Regidration fee, to the City Clerk’s Office, 102 Roadrunner Drive, Sedona, AZ
86336.

| want to hold a Special Event, what do | need to do?

To hold a Specid Event, conducted outside a permanent structure and which occurs on a
specific date and time, you must apply for a Specid Event or Temporay Use Permit
through Community Devel opment.

What is the difference between the Hazardous Materials Permit Fee that the Sedona
FireDistrict collects and the City’ sbusinessregistration Fee?

This fee is charged by the Sedona Fire Didtrict to businesses that use, handle, transport or
dore hazardous materids. This fee is separate from the City of Sedona business
registration fee.

If I own morethan one businessdo | have to complete mor e than one application?

Due to the fact that dthough different busnesses may have one owner, the locations of
the busnesses have different public safety information.  An gpplication needs to be
completed for each business.

How do | filea complaint on a business?
If you have acomplaint regarding a business, contact the Better Business Bureau of
Central/Northern Arizonaat 1-877-291-6222, Monday - Friday 9am - 4pm.

What isthe NAICS code on the form and how should | complete this?

This is a federd code that classfies busnesses by the type of business you conduct.
NAICS dands for North American Indudria Classfication Sysem. By incuding this,
we can tel what type of businesses we have within our City. Provided with your Form is
a lig of these codes. Please choose the code that most accurately reflects the primary
purpose of your business.



